HUBBARD COMMUNICATIONS CFFICE
Saint Hill Msnor, BEast Grinstead, Sussex

HCO POLICY LETTER OF 3 NOVEMBER 1965

Remimao

BQUIEMERT

Equipment of all types in HCO and the Org must be
specifically sssigned to divisions and departments and
the Inventory Officer must have a signature for every

piece of eguipment in the organigation.

No single piece of equipment may be across two or
more divisions. Each piece must be wholly in one.

By equipment is meant any item costing more than
£5 or § 10.

- If a piece of equipment is lost or damaged or
neglected there must be & division, depariment and a

pers:n that can be named.
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